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Accrued Leave

When thinking about retirement, it is important to
remember that your accrued leave, both sick and
vacation, can be applied toward your creditable
service for retirement eligibility.  Under the
Retirement Ordinances, you can choose from one
of two methods to convert leave at the time of
DROP entry, or at retirement if you do not
participate in DROP. These methods are
commonly referred to as the “One for One” and
“Two for One” trades of leave. Both of these
methods are discussed below.

1-For-1 Trade of Leave

Under this option, you receive one day of
creditable service for each one day of accrued leave
traded in. This option allows you to reach
retirement eligibility sooner, but prohibits you from
receiving a separation benefit from the Retirement
System. You may however, still be eligible to
receive severance pay from your department. Each
employer can set its own rules relating to the max-
imum accrual rates for vacation and sick leave and
establish maximums for the payment of vaca-
tion and sick leave in the form of severance pay.
Some employers reduce the amount of sick leave
eligible for payment purposes and some exclude

sick leave in the payment of severance. Please check
with your employer’s leave accrual and severance
pay rules as you plan your retirement.

To estimate how much service your leave is worth,
use the attached leave conversion charts applicable
to your employer group. There is one table for police
and regular employees and another table for fire
employees. The tables are based on the 1-For-1 trade
of leave option, for use under the 2-For-1 trade, all
hours would be doubled in the tables.

Example:

Regular and Police: Assume that you traded in 960
hours of vacation leave and 1,762.40 hours of sick
leave for a total of 2,722.40 hours towards
retirement service credit. Using the tables, this
would convert to 1 year 4 months and 12 days of
service credit.

Fire: Assume that you traded in -0- hours of
vacation leave and 2,896.90 hours of sick leave for a
total of 2,896.90 hours towards retirement service
credit. Using the tables, this would convert to 1 year
4 months and 12 days of service credit.

2-For-1 Trade of Leave

Under this option, you receive one day of creditable
service for each two days of accrued leave traded in.
This option allows you to be paid up to 960 hours
from the Retirement System at the time of
retirement. You may also receive severance pay
from your employer, if permissible under the
employer’s rules. (Note: the Retirement Office will
pay either sick leave or vacation or a combination of
the two to achieve the 960 hours, but the hours must
be on the books and verified at the time of
retirement.) To estimate how much service your
leave is worth, use the same tables as in the example
above, but double the number of hours for the same
amount of service, or for the same number of hours,

the service would be reduced by one-half.

Regular and Police: Using the same leave hours as in
the earlier example, if you traded in the same number
of hours, 2,722.40, you would receive credit for % the
amount of service, 8 months and 6 days. To receive the
same amount of service, 1 year 4 months and 12 days,
you would have to double the number of hours turned
in to 5,444.80 hours.

Fire: Using the same leave hours as in the earlier
example, if you traded in the same number of hours,
2,896.90, you would receive credit for %2 the amount of
service, 8 months and 6 days. To receive the same
amount of service, 1 year 4 months and 12 days, you
would have to double the number of hours turned in to
5,793.80 hours.

Some may question the benefit of turning leave in leave
under the 2-For-1 option. For some members the
separation benefit of 960 hours is a big plus. In fact, it
equates to roughly 5.5 months of pay in one lump sum.
Also, some employees anticipate a future promotion
and want to wait until receiving the promotion before
retiring or entering DROP. By waiting, they often have
accrued so much leave that when applying the leave on
a 1-For-1 basis, their DROP participation period may
be limited to less than 5 years. The 2-For-1 option often
allows them to remain in the DROP for maximum
participation, receive separation benefits, and avoid
having accrued leave left on the books.

Some members confuse the number of hours used in
the calculation of separation benefits with the number
of hours used in the conversion of leave under the
2-For-1 option. The conversion of leave is done on a
2-For-1 basis, but separation benefits are paid for each
hour on the books, up to 960 hours. In other words, if
you have 960 hours on the books at the point of
retirement, you will be paid by the Retirement System
for all of those hours. The benefit counselors in the
Retirement Office can help you determine the best use
of your accrued leave for your particular situation.



